
Finance Director  

 

The Town of Erwin is accepting applications for the position of Finance Director. This position 

is responsible for handling payroll, accounts payable and receivable. This position occasionally 

requires additional evening hours to attend Board of Commissioner meetings. Other duties as 

assigned. For more information please see the job description at http://www.erwin-nc.org/. 

Hiring range $35,000-$52,000 based on level of education, experience and certifications. 

Excellent benefits package includes paid health insurance, dental, sick leave, vacation, holidays, 

401(k), and NC Local Government Employees Retirement System. To apply for the job please 

visit the Town of Erwin website and download an employment application. The completed 

application can be submitted by email to the Town Manager Snow Bowden at 

townmanager@erwin-nc.org , by mail at PO Box 459 Erwin, NC 28339. A cover letter and 

resume can be included but will not be used in place of a completed employment application. 

The position is open until filled however, the first review of applications will start on July 25th, 

2020.  

 

Qualifications: 

 3-5 years of experience in local government (includes an internship) 

 Graduation from high school or GED equivalency  

 

Preferred Qualifications: 

 Graduation from an accredited college with preferred degree in public administration, 

business administration or a related field.  
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FINANCE DIRECTOR  

GENERAL DESCRIPTION 

Performs complex executive work planning, organizing and directing the financial activities of 

the Town, and related work as required. Work involves setting financial policies and goals under 

the direction of the Town Manager. Provides leadership and exercises supervision over 

departmental personnel.  

 

ESSENTIAL FUNCTIONS/TYPICAL TASKS 

 Reviews and monitors ongoing administration of budget, monitors revenues and 

expenditures 

 Prepare the Financial statements and related notes for year end 

 Maintains separate accounts for items of appropriation in the budget 

 Maintains a general accounting system for the Town 

 Assists auditors during the annual audit of Town financial records; follows up on findings 

to improve financial systems 

 Reviews budget system and financial conditions and develops methods of improvement 

 Meets with department directors to discuss financial issues, oversees maintenance of 

financial records for each department 

 Submits monthly statements of financial condition to Town Manager and Board, or as 

directed  

 Performs fiscal analysis, trend analysis, revenue forecasting, debt service planning, 

capital budgeting and planning, financial reporting, and related financial management 

tasks 

 Reviews and monitors ongoing administration of budget, monitors revenues and 

expenditures 

 Handles accounts payable and receivable  

 Works with the Town Engineer on Powell Bill submittals  

 Other duties as assigned  

 

Recruitment and Selection Guidelines 
Knowledge, Skills, and Abilities  

 Comprehensive knowledge of general laws and administrative policies governing 

financial practices and procedures 

 Comprehensive knowledge of the principles and practices of accounting and budgeting in 

government. Must have thorough knowledge of the principles and practices of a local 

government purchasing system 

 The practices, methods and laws relating to local government bond financing 

 The ability to evaluate complex financial systems and efficiently formulate and install 

accounting methods, procedures, forms and records 

 The ability to prepare informative financial reports and develop long range financial 

plans 



 The ability to establish and maintain effective working relationships with Town officials, 

associates and the general public. 

 

Physical Requirements 

 Must be able to physically perform the basic life operational functions of reaching, 

standing, fingering, grasping, feeling, talking, hearing, and repetitive motions.  

 Must be able to perform light work exerting up to 20 pounds of force occasionally, and/or 

up to 10 pound of force frequently, and/or a negligible amount of force constantly to lift 

objects.  

 Must possess the visual acuity to prepare and analyze data and figures, operate a computer 

terminal and do extensive reading.  

 

Qualifications 

 3-5 years of experience in local government (includes an internship) 

 Graduation from high school or GED equivalency  

 

Preferred Qualifications 

 Graduation from an accredited college with preferred degree in public administration, 

business administration or a related field.  

 

 

 

 


